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MD/PhD Virtual Interview  

Faculty Interviewer Checklist 
  

 
Zoom & PeopleSoft Prep: 

• Download the Zoom app on your device 

• Please set your Zoom name, picture, and background to your liking  

• Test your PeopleSoft login using your UMMS network user and password  

 

Virtual Interview Prep: 
• Familiarize yourself with the sample MD/PhD Evaluation Form  

NOTE: The form linked above is for review purposes only.  Scores will be entered directly into 
PeopleSoft immediately following your interview – directions below. 

• Review your applicants Research Essay and Research/Lab Experiences  

 Log into PeopleSoft  

 Enter the ‘Interview Information’ tile 

 

 Select ‘My Interview Schedule’ from the left menu panel and select desired research 
attachment to review 

 

 

https://zoom.us/download
https://support.zoom.us/hc/en-us/articles/201363203-Customizing-your-profile
https://support.zoom.us/hc/en-us/articles/360045819512-Using-Virtual-Background-in-a-Zoom-Room
https://wsa-prd.erp.umasscs.net/wsaprd92/PeopleSoft_Links_MMI/PeopleSoft_Links_MMI.html
https://gsbs.formstack.com/forms/mdp_faculty_eval_likert_scale
https://wsa-prd.erp.umasscs.net/wsaprd92/PeopleSoft_Links_MMI/PeopleSoft_Links_MMI.html
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Enter the Interview: 
 

Please be punctual.  The interviews are scheduled consecutively, and any delay will disrupt the 
sessions flow.  
 

• Log into PeopleSoft  

• Enter the ‘Interview Information’ tile 

• Select ‘My Interview Schedule’ from the left menu panel and ‘Enter Interview’ 

 

NOTE: Zoom links are available no sooner than 1 hour ahead of your scheduled interview.  
 

 
 
Enter Evaluation Ratings: 
The MD/PhD Evaluation Form will only be available 1-hour post interview, so completing this step 
immediately after your interview session is necessary. 
 

• Log into PeopleSoft  

• Enter the ‘Interview Information’ tile 

• Navigate to the ‘MD/PhD Evaluation Search Page’ on the left menu panel 
 

• Select associated applicant from your ‘Interviewee List’ 
 
 

 
 
 

• Complete the evaluation and save 
 

 If there is an area/item you cannot evaluate please note in additional comments 
section 

https://wsa-prd.erp.umasscs.net/wsaprd92/PeopleSoft_Links_MMI/PeopleSoft_Links_MMI.html
https://wsa-prd.erp.umasscs.net/wsaprd92/PeopleSoft_Links_MMI/PeopleSoft_Links_MMI.html

