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Viewing Your Training Summary

This topic describes the procedure for viewing information on training that you have completed
or are enrolled in. You view this information on the Training Summary page.
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Step Action

1. Begin by navigating to the Training Summary page.

Click the Self Service link.
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Step Action

2.

Click the Learning and Development link.

[ Learning and
Development

Click the Training Summary link.

raining Summary




ORACLE Home | workist | _Muttichannel Console | _Add to Favortes | _Sign out
= Learning and Lo Mew Window | Helo | /&,
Development
[> Faculty Event Tracking
— Request Training P
Enrollment Tralnlng Summary
— Training Request Status Elizabeth Morgan
— Brofessional Training
— Rl Development Flan Internal Training
- —I—E: g?’em pment Review Course Name Course Start Date Course End Date Status
- Se n
— RIKPI Review PeoneSolTime s pgit9/2008 0212212008 Completed
> Performance Management )
I Recruiting Activities Implementing HRUS 5502007 0912072007 Completed
I Class Search / Browse ESS Anps
Catalog Pavroll-Web Cast
b AR FET R 07/26/2007 0712612007 Completed
T - nito To PSHRBENSMS gg/1412007 0511472007 Completed
> Campus Personal . N
Information 2CCESSing 06/11/2002 06/11/2002 Completed
Rptsinguiries-CEN
[ Academic Records
I Degree Pavroll Manager 01/20/2002 01/20/2002 Completed
Progress/Graduation
[ Transfer Credit
> Admissions
Souwenn |0
I Student Recruiting Course Name Course End Date Facility/School
I Invelvement HR & Technology Workshop 12/18/2008 mT
— Student Center
— Faculty Center
— Gradebook
— Request Information
- Request Official Transcript GoTo:  ZelfSenice
— Learning and Development
— Class Search
— Class Search Professional Training
— Browse Course Catalog
- Browse Course Catalog Internal Training Enrallment
— Evaluate My Transfer Credit
— Community Directory
Search
— Manage Delegation
— Waorkflow User Preferences
> Manager Self Service v

Step Action

4. The Training Summary page displays a summary of training courses that the
employee has completed, is enrolled in, or is on the waiting list for.

Remember, This view only covers courses taken as of XX/XX/XX . At the
present time, we are only able to transfers records as of this date. However your
Personnel file does have records for all the training you have undertaken at
UMASS. Contact HR if you have any questions or concerns.
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5.

Navigate to other pages by using the links at the bottom of the page.

6.

Congratulations! You have successfully viewed a training summary.
End of Procedure.




