Viewing a Paycheck/Payadvice with PeopleSoft/HR Direct
Viewing a Paycheck

Use the View Paycheck page to review paycheck information for earnings, taxes, deductions,
leave balances, and net pay distribution.

The View Paycheck page provides information on confirmed checks and direct deposits.
Paycheck information is displayed at the current and year-to-date level for the most recent
paycheck. Prior period paychecks will display the current and year-to-date information as of the
selected pay end date.

View Paycheck is view-only and does not result in any updates to HR Direct. Please remember
to logoff of HR Direct when you are finished.

Procedure

Step Action

1. Access the Peoplesoft/HR Direct website.
http://www.umassmed.edu/hr/hrdirectl.aspx
2. Click on the PeopleSoft/HR Direct button.
Click the button below
to access

PeopleSoft/HR Direct

( HRD{mMctLogin )

3. Login to PeopleSoft/HR Direct (Your PeopleSoft login and password are the same as
your network login)

e Enter your Campus User ID

e Enter your Password

e Select your Campus (Worcester)

e Then click Login

University of Massachusetts
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Secure Access Login

]
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Note: The HR Direct application opens displaying the View Payslip window.



http://www.umassmed.edu/hr/hrdirect1.aspx
http://www.umassmed.edu/hr/hrdirect1.aspx

Step

Action

Click Select Paycheck link.

m University of
ihaass, Massachusetts

Personalize Content | Layout

Menu View Payslip
’L @ Click link to view your paycheck
i Select PAvEnecy
b My Favorites Select Pavcheck
[+ Self Semvice “Uise the menu on the left far other self service options
[ Workforce Administration %
[> Benefits
[+ Reporing Tools
[> UMass Custom
[> PeopleTools

Click the link for the paycheck you want to view.
? University of

Ufaass Massachusetts

Search:

®
> My Favorites
[> Self Semvice
[ Wiorkforce Administration
[> Benefits
- Reporting Tools
[ Unass Custom
> PeopleTools

View Paycheck

Review your available paychecks below. Selectthe check date ofthe paycheck yvou MJG\\NIU like to review.

¥ Select Paycheck

Paycheck PDEFi

Check Date Compaty Pay Begin Date  Pay End Date Het Pay Number ile
2009-12-11 Commonwealth of Massachusetts 11/22/2009 12/05/2009 $1342.42 3470216 =
2009-11-27 Commonwealth of Massachusetts 11/082009 1172172009 $1321.46 3445505 ¥
2009-11-13 Commonwealth of Massachusetts 10/25/2009 11/07/2009 $1342.42 3421882 ¥
2009-10-20 Commonwealth of Massachusetts 1011142009 1072412009 $1321.46 3305679 ¥
2009-10-16 Commonwealth of Massachusetts 08/27/2009 10/10/2009 $1342.42 3372428 =
2009-10-02 Commonwealth of Massachusetts 0871372009 09/26:2009 $1331 46 3340869 ~
2009-09-18 Commonwealth of Massachusetts 08/30/2009 09/12/2009 $1342.43 3331432 =
2009-09-04 Commonwealth of Massachusetts 08/16/2009 02/28/2009 $1420.74 3312269 ¥

Note: If a document does not appear when you click the link, click the link again
while holding down the <Ctrl> key. This will turn off any pop-up blockers that are
preventing the document from opening
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Action

The paycheck you selected displays as a .pdf file.

ke | https:/fhcm-tst. umasscs. netfhrist90/psft/V-40840927B/SSPUSADY. pdf - Microsoft Internet Explorer
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B University of Massachusetts Pay Group: UNE-Ubles: Prasidents Office Busimes: Ut UMCER
] Pay Bezm Date: 08/31/2008 Advice #: 000000002752047
Offi f the President, HR. Dept, 225 Frankln 5 ¥ Sag
E Dot M oopag i Dept 223 Taanki Sneet Pay End Date 09/13/2008 Advics Date:  09/19/2008
Fi TAX DATA: Federal State
Chistine Arthur Eupleyes ID: 0107858 Masital St Sz Single
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HOURS AND EARNINGS TARES
== Cumrent — — YD  —— |
Description Eate Hour: Hours Earming: | Deseription Current ¥TD
Personal Time 32109375 500 24.00 77064 | Fed Withholdng 25441 5.800.27
Regulsr 32100375 7500 1352.00 4330191 | Fed MEDEE 3406 665.00
Sick Tame 1000 128440 | MA Withholdng 1532 215834
Vacation Tame 10400 331188
RetzoPsy ReguluEamTypes 50,03
TOTAL: 80.00 1,568.75 1,520.00 49,118.36 TOTAL: 44399 8,714.61
BEFORE-TAX DEDUCTIONS [ AFIFRTANDEDUCIIONS | ENPLOVER PAID BENEFITS
Deceription 2 <In ription Cursent TTD | Desoription Carcent I
Stmie Retrement 21119 £42973 | Ceviral Non Unit Family Pian 17.50 25750
. 2asic Eaalth P Tax 20655 327232
& ENSSHA 137 1233
~ (Cemeral Parking Shrews Pool 12.00 72.00
Retirement 2% 2829 540.83
L
v
&] pone B Unknown Zone
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Click the Maximize/Restore button.

Review the details and scroll down to view additional information about the displayed
paycheck.

For a printed copy of your pay advice:
Click on the print icon

=

Once the Print Dialogue box appears click OK
Results: Your pay advice will print.

Click the Close E icon in the upper left hand corner of the Payadvice window.
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Shrewsbury, MA 0154

University of Massachusetts [ 11;@' gmup'D TDIII\:ID\;\‘:;%?(I)“; Warcester Eiésm: Unit: E}\:{jugrgg |
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Results: The View Paycheck window displays.
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10.

Click Sign out to Logout of the HR Direct Application.

University of
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1 Favorites
HIf Service
orkforce Administration
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Mew Window | Help | .5,

View Paycheck

Maria Whalen
Review your available paychecks below. Select the check date of the paycheck you would like to review.

~ Select Paycheck

First [E1] 15020 O Last

CheckDate  Company PayBeginDate PayEnd Date Net pay FarCheck PDE File

Important! Please Sign out at the end of your session to successfully logout of the HR
Direct application. Clicking the Close button on the HR Direct window will not log
you out.




